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REQUEST FOR TENANCY APPROVAL 

Please complete the attached documents and bring the following required 
documentation.  NOTE:  If documents are not completed and required 
documentation is not accompanied with this packet, the RFTA will not be 
accepted. 

Proof of income for all members of the household

□ Three (3) most recent check stubs from current employer 

 including but not limited to: 

□ Employer’s name & address 

□ Pension, Social Security, SSI, etc (current award letter and/or documentation) 

□ Child support (documentation to support amount received) 

 

These documents must be returned in order for the RFTA to be processed: 

□ Completed Request for Tenancy Approval (RFTA HUD-52517) – 
Must be completed by Landlord and signed by both Landlord and Tenant 

□ Blank copy of Landlords Lease Agreement for the property 

□ Tenant must sign the attached Tenancy Addendum (pg. 10) 

□ Lead Based Paint Disclosure 

□ Carbon Monoxide and Smoke Detector Agreement 

ALL INCOME MUST BE REPORTED! 
FAILURE TO PROVIDE INCOME OR REQUIRED 

DOCUMENTS WILL DELAY PROCESSING. 



 



form HUD-52517  (06/2003)
ref. Handbook 7420.8

Previous editions are obsolete Page 1 of 2

1. Name of Public Housing Agency (PHA) 2. Address of Unit  (street address, apartment number, city, State & zip code)

3. Requested Beginning Date of Lease  4.   Number of Bedrooms   5. Year Constructed   6.  Proposed Rent        7.  Security Deposit Amt.       8. Date Unit Available for Inspection

Request for Tenancy Approval
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

OMB Approval No. 2577-0169
(exp. 9/30/2010)

Public reporting burden for this collection of information is estimated to average .08 hours per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.    This agency may not conduct
or sponsor, and a person is not required to respond to, a collection of information unless that collection displays a valid OMB control number.

Eligible families submit this information to the Public Housing Authority (PHA) when applying for housing assistance under Section 8 of the U.S. Housing Act
of l937 (42 U.S.C. 1437f).   The PHA uses the information  to determine if the family is eligible, if the unit is eligible, and if the lease complies with program and
statutory requirements.   Responses are required to obtain a benefit from the Federal Government.  The information requested does not lend itself to
confidentiality.

9.  Type of House/Apartment

  Single Family Detached   Semi-Detached / Row House   Manufactured Home   Garden / Walkup   Elevator / High-Rise

11. Utilities and Appliances

The owner shall provide or pay for the utilities and appliances indicated below by an “O”.  The tenant shall provide or pay for the utilities and appliances indicated below
by a “T”.  Unless otherwise specified below, the owner shall pay for all utilities and appliances provided by the owner.

Item                                                Specify fuel type    Provided by          Paid by

Heating   Natural gas   Bottle gas    Oil    Electric    Coal or Other

Cooking    Natural gas    Bottle gas    Oil     Electric     Coal or Other

Water Heating     Natural gas    Bottle gas     Oil    Electric     Coal or Other

Other Electric

Water

Sewer

Trash Collection

Air Conditioning

Refrigerator

Range/Microwave

Other (specify)

10. If this unit is subsidized, indicate type of subsidy:
  Section 202           Section 221(d)(3)(BMIR)         Section 236 (Insured or noninsured)          Section 515 Rural Development

  Home                     Tax Credit

  Other  (Describe Other Subsidy, Including Any State or Local Subsidy)
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form HUD-52517  (06/2003)
ref. Handbook 7420.8

Previous editions are obsolete Page 2 of 2

Print or Type Name of Owner/Owner Representative   Print or Type Name of Household Head

Signature   Signature (Household Head)

Business Address   Present Address of Family  (street address, apartment no., city, State, & zip code)

Telephone Number                                                                  Date (mm/dd/yyyy)   Telephone Number Date (mm/dd/yyyy)

12.  Owner's Certifications.
a. The program regulation requires the PHA to certify that the rent charged
to the housing choice voucher tenant is not more than the rent charged for
other unassisted comparable units.  Owners of projects with more than 4
units must complete the following section for most recently leased
comparable unassisted units within the premises.

         Address and unit number   Date Rented      Rental Amount

1.

2.

3.

b. The owner (including a principal or other interested party) is  not the
parent, child, grandparent, grandchild, sister or brother of any member of the
family, unless the PHA has determined (and has notified the owner and the
family of such determination) that approving leasing of the unit, notwithstand-
ing such relationship, would provide reasonable accommodation for a family
member who is a person with disabilities.

c.  Check one of the following:

_____  Lead-based paint disclosure requirements do not apply because this
property was built on or after January 1, 1978.

_____  The unit, common areas servicing the unit, and exterior painted
surfaces associated with such unit or  common areas have been found to be
lead-based paint free by a lead-based paint inspector certified under the
Federal certification program or under a federally accredited State certifica-
tion program.

_____  A  completed statement is attached containing disclosure of known
information on lead-based paint and/or lead-based paint hazards in the unit,
common areas or exterior painted surfaces, including a statement  that the
owner has provided the lead hazard information pamphlet to the family.

13. The PHA has not screened the family’s behavior or suitability for
tenancy.  Such screening is the owner’s own responsibility.

14. The  owner’s lease must include word-for-word all provisions of the
HUD tenancy addendum.

15. The PHA will arrange for inspection of the unit and will notify the
owner and family as to whether or not the unit will be approved.
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a. The tenns of the tenancy addendum are prescribed 
by HUD in accordance with Federal law and 
regulation, as a condition for Federal a ssistance to 
the ten ant and tenant's family under the Section 8 
voucher program. 

b. In case of any conflict between the provisions of the 
tenancy addendum as required by HUD. and any 
other provisions of the lease or any other agreement 
between the o\'mer and the tenant. the requ irements 
of the HUD-required tenancy addendum shall 
control. 

15. 	 Changes in Lease or Rent 
a. 	 llle tenant and the owner may not make any change 

in the tenancy addendum. However. if the tenant and 
the mvner agree to any other ch anges in the lease. 
such changes must be in writing, and the ov-mer 
must imm ediately give the PHA a copy of such 
changes. The lease. including any changes, must be 
in accordance with the requirements of the lena ncy 
addendum. 

b. 	 In the following cases, tenant-based assistance shall 
not be continued unless the P HA has approved a 
new tenancy inaccordance with program 
requirements and has executed a new HAP contract 
with the ov-mer: 
(I) 	 If there are any changes in lease requirements 

governing tenant or o\vner responsibilities for 
utilities or appliances: 

(2) 	 If there are any changes in lease provisions 
governing the tenn of the lease; 

(3) 	 Tfthe fam ily moves to a new unit. even if the 
unit is in the same building or complex. 

c. 	 PHA approval ofthe tenancy. and execution of a 
new HAP contract. are not required for agreed 
changes in the lease other than as speci fied in 
paragraph b. 

d. 	 The owner must notify the PHA of any ch anges in 
the amount of the rent to owner at least sixty days 
before any such changes go into effect, and the 
amount of the rent to owner following any such 
agreed change may not exceed the reasonable rent 
for the unit as most recently detennined or 
redetennined by the P HA in accordance with H UD 
requirements. 

16. Notices 
Any notice under the lease by the tenant to the owner or by the owner 
to tlle tenant must be in v.Titing. 

17. 	 Definitions 
Contract unit. The housing unit rented by the tenant with assistance 
under the program. 

Family. The persons who may reside in the unit with assistance under 
the program. 

HAP contract. The housing assistance payments contract between the 
PHA and the owner. The PHA pays housing assistance payments to the 
owner in accordance with the HAP contract. 

Household. The persons who may reside in the contract unit. The 
household consists of the family and any PHA-approved live-in aide. 
(A live-in aide is a person who resides in the unit to provide necessary 
supportive services for a member of the family who is a person with 
disabilities.) 

Housing quality standards (HQS). The HUD minimum quality 

standards for housing assisted under the Section 8 tenant-based 

programs. 

Ht'D. The U.S. Department of Housing and Urban Development. 

H1JD requirements. HUD requirements for the Section 8 program. 

HUD requirements are issued by HUD headquarters, as regulations, 

Federal Register notices or other binding program directives. 

Lease. The written agreement between the owner and the tenant for the 

lease of the contract unit to the tenant. The lease includes the tenancy 

addendum prescribed by HUD. 

PHA. Public Housing Agency. 

Premises. The building or complex in which the contract unit is 

located, including common areas and grounds. 

Pr02ram. The Section 8 housing choice voucher program. 

Rent to owner. The total monthly rent payable to the owner for the 

contract unit. The rent to ov.ner is the sum of the portion ofrent 

payable by the tenant plus the PHA housing assistance payment to the 

o\\ner. 

Section 8. Section 8 of the United States Housing Act of 1937 (42 

United States Code 1437f). 

Tenant. The family member (or members) who leases the unit from the 

ov.ner. 

Voucher program. The Section 8 housing choice voucher program. 

Under this program. HUD provides funds to an PHA for rent subsidy 

on behalf of eligible families. The tenancy under the lease will be 

assisted witlJ rent subsidy for a tenancy under the voucher program. 


Signatures: Head of Household 

Tenant Name (please print) 

Signature 	 Date 

Signature Date 

Signatures: Owner 

Owner Name (please print) 

Signature 	 Date 

form HUD-52641 (1/2007) 
Previous editions are obsolete Page 10 of 10 ref Handbook 7420.8 



 



Disclosure of Information on Lead-Based Paint and/or Lead-Based Paint Hazards

Lead Warning Statement
Housing built before 1978 may contain lead-based paint.  Lead from paint, paint chips, and dust can pose
health hazards if not managed properly.  Lead exposure is especially harmful to young children and pregnant
women.  Before renting pre-1978 housing, lessors must disclose the presence of known lead-based paint and/or
lead-based paint hazards in the dwelling.  Lessees must also receive a federally approved pamphlet on lead 
poisoning prevention.

Lessor’s Disclosure

(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below):

(i) ______ Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).

_______________________________________________________________________________________

_______________________________________________________________________________________

(ii) _____ Lessor has no knowledge of lead-based paint and/or lead-based paint hazards in the
housing.

(b) Records and reports available to the lessor  (check (i) or (ii) below):

(i) ______ Lessor has provided the lessee with all available records and reports pertaining to
lead-based paint and/or lead-based paint hazards in the housing (list documents
below).

_______________________________________________________________________________________

_______________________________________________________________________________________

(ii) _____ Lessor has no reports or records pertaining to lead-based paint and/or lead-based
paint hazards in the housing.

Lessee’s Acknowledgment (initial)

(c) ________ Lessee has received copies of all information listed above.

(d) ________ Lessee has received the pamphlet Protect Your Family from Lead in Your Home.

Agent’s Acknowledgment (initial)

(e) ________ Agent has informed the lessor of the lessor’s obligations under 42 U.S.C. 4852(d) and
is aware of his/her responsibility to ensure compliance.

Certification of Accuracy
The following parties have reviewed the information above and certify, to the best of their knowledge, that
the information they have provided is true and accurate.

__________________________________________________ __________________________________________________
Lessor Date Lessor Date

__________________________________________________ __________________________________________________
Lessee Date Lessee Date

__________________________________________________ __________________________________________________
Agent Date Agent Date
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SPRINGFIELD HOUSING AUTHORITY 
CARBON MONOXIDE ALARM & SMOKE DETECTOR AGREEMENT 

 
Resident Name: __________________________________________________________ 
 
Address/Unit: ____________________________________________________________ 
 
State law requires property owners to install one approved operating carbon monoxide alarm 
within 15 feet of every sleeping room in a dwelling only if the building uses fossil fuel 
combustion for any purpose or has an attached garage. State law also requires one smoke 
detector within 15 feet of each sleeping room. These devices may be combined or separate and 
can be battery operated, plug-in with battery backup, or hard-wired with battery backup. 
 

It is the responsibility of the property owner to supply and install the required alarms, and 
provide written instructions (carbon monoxide alarms only) regarding testing, operation, and 
maintenance to the resident. 
 

It is the responsibility of the resident to regularly test the alarms, provide general 
maintenance for the alarms, including replacement of batteries as necessary, and to notify the 
owner in writing of any deficiencies that the tenant cannot correct.  Tampering with, removing, 
destroying, disconnecting, or removing the batteries from any installed alarm is a Class 4 
Misdemeanor for a first conviction, and a Class 4 Felony for any subsequent convictions. 
 
Resident shall read and initial each item: 
_____ 1.  No carbon monoxide alarms are required in this dwelling (skip to #3). 

OR 
_____ 2.  (Number) ______ Carbon Monoxide Alarm(s) are installed and working, 

____ I have received written instructions for the carbon monoxide alarm, 
AND 

_____  3. (Number) ______ Smoke Detector Alarm(s) are installed and working, 
 
____ I understand testing, operation & maintenance of these devices, 
____ I will notify the owner in writing of any operating deficiencies of these devices. 
 
I HAVE READ, UNDERSTAND, ACKNOWLEDGE, AND AGREE TO THE ABOVE: 
___________________________________  _________________________________ 
Resident Signature      Owner's Representative 
 
___________________________________  _________________________________ 
Print Name & Date      Print Name & Date 
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